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				Convert a PDF File Natively in Microsoft Word

by Avantix Learning Team | Updated September 14, 2023

Applies to: Microsoft® Word®  2013, 2016, 2019, 2021 or 365 (Windows)

You can convert a PDF to Word natively in Microsoft Word for free. You don't need to download or use any third party programs (like Adobe Acrobat Pro). If you have Microsoft Word 2013 or a later version, you can convert a PDF (portable document format) file to Word with a couple of clicks and edit the PDF in Word.

Recommended article: How to Keep Text Together in Microsoft Word

Do you want to learn more about Microsoft Word? Check out our virtual classroom or in-person classroom Word courses >

Convert a PDF to Word

To convert a PDF to Word (natively using only Word):

	In Word, click the File tab in the Ribbon and select Open.
	Double-click This PC. A dialog box appears.
	Navigate to the location of the PDF file.
	Click the PDF file and click Open or double-click the file. The PDF file will open in Word and a dialog box appears indicating that reformatting may occur and line and page breaks may not appear as expected.
	Click OK.
	If the document opens in Protected View, click Enable Content and then click OK again.
	Reformat the document as necessary.


The following dialog box appears when you open a PDF and after enabling content:



Issues and limitations

Documents that were originally created in Microsoft Word and then saved as a PDF tend to convert fairly well.

Tables may not convert as expected and may need to be reformatted.

Documents that were scanned as a PDF will likely convert as an image, not an editable document.

Be sure to check for page breaks in the wrong location and to run a spell check.

Subscribe to get more articles like this one

Did you find this article helpful? If you would like to receive new articles, JOIN our email list.

More resources

14+ Word Selection Shortcuts to Quickly Select Text

How to Add Page Numbers Word Documents (Step-by-Step)

How to Create, Edit, Use and Save Templates in Microsoft Word

10 Microsoft Word Navigation Shortcuts for Moving Around Faster

How to Create a Table of Contents in Microsoft Word (Insert, Format and Update a TOC)

Related courses

Microsoft Word: Intermediate / Advanced

Microsoft Excel: Intermediate / Advanced

Microsoft PowerPoint: Intermediate / Advanced

Microsoft Word: Long Documents Master Class

Microsoft Word: Styles, Templates and Tables of Contents

Microsoft Word: Designing Dynamic Word Documents Using Fields

VIEW MORE COURSES >


			

				
				
				
				
				Our instructor-led courses are delivered in virtual classroom format or at our downtown Toronto location at 18 King Street East, Suite 1400, Toronto, Ontario, Canada (some in-person classroom courses may also be delivered at an alternate downtown Toronto location). Contact us at info@avantixlearning.ca if you'd like to arrange custom instructor-led virtual classroom or onsite training on a date that's convenient for you.
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								How to Generate Random Text in Word							
											

				
					If you are creating a Microsoft Word document, template or mockup and you want to create placeholder text, you can generate random text using the built-in RAND function or LOREM function (which generates Latin or Lorem ipsum text).



			
			
				
			

				

														
													
								How to Center Text Vertically in a Word Table (and Fix Common Issues)							
											

				
					You can center or align text vertically in cells in a Word table using commands in the Table Design or Table Tools Design tab in the Ribbon. If the text doesn't seem to align correctly, there are several common issues that may be affecting the alignment including extra blank paragraphs, paragraph spacing and cell margins.



			
			
				
			

				

														
													
								How to Insert a Watermark in Word (like DRAFT)							
											

				
					You can insert a watermark in the background of one or more pages in a Microsoft Word document. Common watermarks are text such as DRAFT or CONFIDENTIAL but you can also add a picture watermark.
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				Microsoft, the Microsoft logo, Microsoft Office and related Microsoft applications and logos are registered trademarks of Microsoft Corporation in Canada, US and other countries. All other trademarks are the property of the registered owners.
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	Summary










Article Name
How to Convert a PDF to Word in Microsoft Word (for Free - No Third Party Programs Needed)

Description
You can convert a PDF to Word natively in Microsoft Word for free. You don't need to download or use any third party programs (like Adobe Acrobat Pro). If you have Microsoft Word 2013 or a later version, you can convert a PDF (portable document format) file to Word with a couple of clicks and edit the PDF in Word.
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Follow Us


Our Courses
			
Avantix Learning courses are offered online in virtual classroom format or as in-person classroom training. Our hands-on, instructor-led courses are available both as public scheduled courses or on demand as a custom training solution.

All Avantix Learning courses include a comprehensive course manual including tips, tricks and shortcuts as well as sample and exercise files.

VIEW COURSES  >

Contact us at info@avantixlearning.ca  for more information about any of our courses or to arrange custom training.
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	We use cookies on our website to give you the most relevant experience by remembering your preferences and repeat visits. By clicking “Accept”, you consent to the use of ALL the cookies. Do not sell my personal information.
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				Privacy Overview
				
					This website uses cookies to improve your experience while you navigate through the website. Out of these cookies, the cookies that are categorized as necessary are stored on your browser as they are essential for the working of basic functionalities of the website. We also use third-party cookies that help us analyze and understand how you use this website. These cookies will be stored in your browser only with your consent. You also have the option to opt-out of these cookies. But opting out of some of these cookies may have an effect on your browsing experience.

				

							

		

		
												
						
							
								Necessary							
															
									
									Necessary
								

								Always Enabled
													

						
							
								
									Necessary cookies are absolutely essential for the website to function properly. This category only includes cookies that ensures basic functionalities and security features of the website. These cookies do not store any personal information.								

							

						

					

																	
						
							
								Non-necessary							
															
									
									Non-necessary
								

													

						
							
								
									Any cookies that may not be particularly necessary for the website to function and is used specifically to collect user personal data via analytics, ads, other embedded contents are termed as non-necessary cookies. It is mandatory to procure user consent prior to running these cookies on your website.								

							

						

					

										

	



		  

		  
			
				
					
						
						
															SAVE & ACCEPT
													

						
					

				

			

		

	

  







                
                

                
                




					
						Pin It on Pinterest


						

					

				

					
						
									
										
										
										
										
									
								
	
									
										
										
										
										
									
								
	
									
										
										
										
										
									
								
	
									
										
										
										
										
									
								
	
									
										
										
										
										
									
								
	
									
										
										
										
										
									
								
	
								
									
									
								
							


					
				


					
						Share This

						
						
								
									
										
										Facebook


										
										
									
								
	
									
										
										Twitter


										
										
									
								
	
									
										
										LinkedIn


										
										
									
								
	
									
										
										Pinterest


										
										
									
								
	
									
										
										Evernote


										
										
									
								
	
									
										
										Print Friendly


										
										
									
								
	
								
									
									
								
							


						

					

					






























